Muir Group Housing Association Ltd

Notes for Applicants


PROJECT ASSISTANT - ROWLANDS LODGE

Rowlands Lodge is on Liverpool Road, Chester and is a supportive housing project for 16 people with learning difficulties, mental health problems and/or physical disabilities. A Project Manager, a part-time Deputy Manager and 3 part-time Project Assistants who provide 24 hours a day, 7 days a week cover staff the project. 
Flexibility is essential, the post holder must expect to work unsocial hours, i.e. evenings, weekends and Bank Holidays, and must be prepared to sleep-in on average once or twice a week. Full details of the main duties and responsibilities of the post are contained in the Job Description enclosed. It is essential that you clearly demonstrate in your application how you meet the criteria outlined in the enclosed Person Specification in order for your application to be considered favourably. Please use a separate sheet if necessary to highlight your work experience and other activities, which you feel are relevant to the post and why you think you are a suitable candidate.

If you would like an informal chat about this position or would like to arrange to visit Rowlands Lodge, please contact Virginia Young, Project Manager, on 01244 381119.

TERMS AND CONDITIONS

	Salary:
	£6,994.a. plus sleep-in

allowance of £30.02 per night

	Contracted Hours:


	15 hours per week 

working to an agreed rota

to include evenings/weekends/ Bank Holidays

	Holiday Entitlement:
	6.6 weeks x 15hrs per annum 

(Includes BHs ) - rising to 7.2 weeks after 5 years service (pro rata)
3 additional days leave over the Christmas period due to office shutdown (Pro-rata for part-time staff)



	Other benefits:
	Sick pay scheme

	Pension:
	The Association operates a contributory final salary pension scheme with The Pensions Trust

	No Smoking Policy:
	Smoking is not permitted in any of the Association’s 

offices, company cars or private cars that are being used 

for business purposes.

	Additional benefits:
	Medicash scheme


Full terms and conditions will be provided on appointment.

As the post involves work with vulnerable adults, the successful candidate will be subject to a standard disclosure on previous convictions through the Criminal Records Bureau before an appointment is confirmed.

Apply for this position on line – see http://www.muircareers.org.uk/current-vacancies.html 
Closing date: 9.00am Friday 10 September 2010
 Interviews to be held: Wednesday 22 September 2010
Muir Group Housing Association Ltd is an exempt charity


